
HRD Transaction Request Form M Hiring Freeze Exception 

TYPll OF REQUEST: Indicate the.l)lpe of request (I.e. New Position, Title Reassignment with Wage Adjustment, etc.) 
Gaming Personnel Services ()epartment 
1 Fuii.·Jime Emergency Temporary {ET) 
HR Assistant 802376 

This request Is to keep our current ET on for an addlilonal90 days. The ET Is set to end 11/22/13, thlsls to keep the ET 
on from 11/23/13 • 2/21114. 
El'Wage = 13,34.x 5.2ohrs "$6,936.60 *"This position Is budQeted for $35,609.60for FY14. ID 

FINANCIAL IMI'Jl,CT (C!rtheabovetequestforFY2014: 
for Request DepartmentBudget Information 

Wage or Salal}' *,936.80 Nurnber of Employees Budgeted (or this Position lm 
Fringe slo Number of Employees Currently In this Position 111'T.1 ET 

Indirect Cost $11,144.57 Fringe dollar amount In line Item In Budget $,19,111.24 

TOTAL $18,081.37 Personnel dollar al(lount In liM Item In Budget $,64,916.60 

Position funded by: list actual dollaramounts: Trlbaltontrlblltlon *4,91MO :=======: 
Grant Contribution siL.o---'--...:.-----.....1 

JUSTI.FICATIOI\I OF REQUEST! {Please provide answers. Is the space provided beloW) 
1, Will services/operations be dlsconttnu.ed wlthouphls expense? 
2. If the request Is dented, would the b.e detrimental to tf1e Tribe; 
3, Is there no other means of meet the need by using or sharing other existing Tribal resources? 
This HR Assistant pr9vfdespersoonet Services staff with support to. complete the Hiring and compensation for the 
Gaming Dlvtsloll. Customer Service to our Internal and external customers will be adversely affected. The position 
assists with testing, meetings/Interviews, sending letters, updating persqnnellnformatlon. provides 
responses to general HR lnqulrle$, and completes pro) acts assigned by Personnel Services Manager. 
Due to o.ther vocancles within Employee Services this position also covers tha Front Desk Reception as needed.lhls 
position requires access to conlldentlallnformatton and <latabases therefore It Is not possible to shaie Qr have other 
personnel complete toe )ob duties the HR Assistant Is responsible for. 
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