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HRD Transaction Request Form - Hiring Freeze Exception

_YVPE OF REQUEST: Indicate the type of request {i. e NewPos:tIon, T!t!e Reasslonment wl!h Wage Adjustmenr, ete)
Garhing Personnel Services f}epartment

1Full-Time Emergency Temporary {€1)

HR Assistant #02376

This requestls to keep our-current ET on for an additianal 96 days. The ET s setta end 11/22/13, this 1s to keep the €1
on from 11/23/13-2/2114.

ETWage =" 13‘34x520hrs $6,936:80 ¥This posttion Is budgere;i fqrssﬂ,ﬁag.aﬁﬁfor'l:ﬁt}. B
FINANCIAL IMPACT for the abave request for FY2014;
For Request Departriient Budget Information
Wag_ekarsalary $16,03680 -Numbe'ré'f-E_mplo:;'éesBudgeted for this Posttlon zn' —
Fringe 5[0 | Nimber of Emiployees Curfenitly In this Position 1fT.1 ET
Indirect Cost 5.1;‘,1‘4:4‘_5? - Fringe dolfar amount inllne tem in Budget  § 1991124
TOTAL $18,001,37 ‘Pe'rsdnneidbﬂarﬁmount inlineltem InBudget 16491660

Position funded by: List actual dollaramounts:

Telbal Contibution  $164916.60

Grant Contrlbition  $lo

JUSTIFICATION OF REQUEST: (Please provide answers Is the space provided bélow)
1 Will seru!casfoperatlons bediscontinued oy interripted without this expensé?
2, Ifthe request Is denied, would the outcome be detrimental to the Tribe;
3 ks there no other Means of meet the need by uslng or shating other exlst!ng”l‘ribai resouircest

This HR Asststant provtdes Pe:sonnei Servkes staffwith suppoit to complete the Hiring and Compensation for the
Gamirig Division, Customer Service to our Intexnal and external customers will be adversely afected, Thé foshion
asslsts with testing, scheduling mestings/interviews, seniding lettérs, Gpdating parsonnel information, provides
responses to general HR Inquires, and completes researchfspecial projects assigned by Personne! Services Manager,
Duie to other vicaricles within Empfoyee Services this position also covers the Front Desk ﬂecepﬂon as néaded, This
position requlres access to confidential Information and databases therefore it Is hot possible to shave or have other
personiel complete the Job dutles the HR Asslstant ls respansibla for
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